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DIVISION OF HUMANITIES
RECOMMENDATIONS FOR INCOMPLETE GRADES

UNIT:_________________________________________________________________

YEAR:20___FIRST/SECOND HALF-YEAR

Grade I denotes that a student has been granted permission – on the basis of documentary evidence to submit assignments after the closing date.

I recommend that the Division award the grade of I (Incomplete) for the following students:

	Student Name
	Student Number
	Dates of Relevant Medical Certificates
	Date set for completion of work

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Attach this form to your Results Sheet.

Do NOT include students granted an IS grade – that is, a student “who has failed to present for an examination (and) is subsequently granted a Supplementary Examination on the basis of documentary evidence.”

It is the convenor’s responsibility to advise the student in writing of the completion date; and to lodge a copy of that advice with John McEvoy.  The date should be early enough to have results to the Registrar by the end of August for the first semester units (even earlier if the student intends to graduate) or the end of January for second semester units.

Convenor:_________________________________________

Signature:_________________________________________
Date:_________________

